poGoru IM'amubKoro paionHoro cyay micra JibBoBa

MNJIAH

Ha nepue niBpivus 2020 poky

1. Opranisauis po6oru cyay

Ne 3axoau Tepmin BukonaBeusn BiamiTka npo
BHKOHAHHS (kepiBHHK) BHKOHAHHS
L1 ITiaroToBKa Ta 31a4a CTaTHCTHYHHUX no 10.01.2020 ITomiuHHKH CynaiB
3BiTiB 3a 2019p. Ta CeKperapi cyay
1.2 INpoBenenHs nmiacymMKkoBOi Hapaiu ciyeHb I'onosa
CyAUliB Ta NMpaUiBHHUKIB Cy1y 3a Cyay,KepiBHHK
pesyabtatamu pobotu cyny B 2019 poui anapary
1.3 ITpoBecTn anani3 kinbkocTi ciueHb 3acTyNHHUK rOJIOBH
PO3MIAHYTUX KPHMiHAIBHHX cyny
NPOBa/KEHb, LMBIJILHAX Ta
aJMiHICTPaTHBHHX CIpaB,
HaBaHTaXKeHHsA cyanis y 2019p.
1.4 AHaJli3 NPUYHH CKaCyBaHHSA Ta 3MiH Ha 300pax cyanis [onosa cyny
pillieHb Cyly CyJaMH BHIIMX iHCTAHLLif
1.5 V3arajibHeHHS PO3IIIsLY 3BEPHEHb, IIIOKBapTalbHO Koncynbrant cyny
CKapr rpomMaisiH Ta 3arnuTiB Ha
inpopmauiio iznosiaxo 3V «Ilpo
noctyn a0 my6aiuHoi inpopmauii» Ta
3abe3neyeHHs 10TpUMaHHS
3aKOHO/MABCTBA iX PO3rIsLy
1.6 [lepeBipka NpaBWILHOCTI BeleHHS nocTiitHO KepiBHuk anapary
ainosoacTea B cyai. Kontposns 3a cyny
po6oToio KaHuenspiii cymy
L7 [Nepesipka oneparusHocTi 31aui cripas womicaus 1o 15 lonosa cyny
110 KaHLenApiii cyay 4uCcIa 3acTynHuk
KepiBHHKa anapary
1.8 3abe3neyenHs OHOBIEHH: BeG-CTOPIHKH LI0IEHHO ITomiuHKK ronosu
cyny Ha caiti «Cynosa Bnaga» cyny
1.9 AHaJi3 CBOEYaCHOCTI NPH3HAYEHHS Ta l'onosa cyny
PO3IJIALY UMBLIBHUX, aAMIHICTPATHBHUX IIOKBAPTAIBLHO
Ta KPHMIHAJILHUX CTIPAB CyIIAMH
3riIHO CMHMCKIB 3QIMIIKIB CTAHOM Ha
01.01.2020p.
1.10 INepesipka cTpokis HanpasienHs 3acTynHHK rosoBu
UMBLIBHHX, aAMiHICTPaTHBHHX Lomicsus cyny
Ta KpUMIHANbHUX CNIPaB B anensuiiiny
Ta kacauiiiHy incranuii y 2020 poui
1.11 IepeBipka cTpokiB BUKOHAHHS 3acTynHuk
OKpeMHX yxBan y 2020poui womicsus 1o 15 KepiBHHKa
4yucna anapary
1.12 | Tlepesipka cBO€4acHOCTI 3BEPHEHHS 110

Cynni




BHKOHAHHS BHPOKIB, MOCTAHOB CyI1y, LoMicsLs
yXxBan cniguux-cyanis y 2020 poui
1.13 IlepeBipka CBO€YACHICTb 3BEPHEHHS 110 Cynni
BHKOHAHHSA PillleHb, MOCTAHOB Cy1y GepeseHb
yxBaneHux y 2020poui
1.14 IlpoBeneHHs ynopsakyBaHHs po6oTH moTHi - GepeseHb ApxiBapiyc
apxiBy KepiBHuk anapary
1.15 3HHILEHHA CNIpaB, TepMiH 36epiranHs NpOTATOM ApxiBapiyc
AKHX 3aKiHYUBCH niBpiyys
1.16 | KouTpons 10TpHMaHHS KOPHUCTYBauaMH CHCTEMAaTHYHO KepiBuuk anapary
nporpamMu ACJIC Bumor IMonoxenns
PO aBTOMAaTH30BaHy CHCTEMY
JIOKyMeHT000iry
1.17 | TIpoBeneHHs nepeBipku BiaNpaBku LoMicsus ["onoBHwuii
cynoBHx pimens 10 €/IPCP ta criewianict 3 IT
KOHTPOJIb BAKOHAHHA MpaLliBHUKAMH KepiBuuk anaparty
cyay suMmor 3akoHy Ykpainu « [Ipo
AOCTYN JI0 CY/IOBUX pillieHb)
1.18 IpoBeneHHs IHCTPYKTaKy MO TEXHiLi 3riZIHO OKPEMOro CynoBuit
Gesnexu nia yac poGotu iaHy PO3NOpPSAHHK
1.19 [IpoBesieHHs 3aHATD 3 CeKpeTapsaMu CHCTEMaTHYHO KepiBuuk Ta
CY/IOBHX 3aCilaHb, MOMi4YHHKAMH 3aCTYMHHK
CyAB, CEKpeTapeM KpHMiHaIbHOT KepiBHHKa anapary
KaHUeNAPii Ta KOHCY/IbTaHTAMM Cyy
LLI0/10 3aMOBHEHHA KapTKH Ha 0coly B
cuctemi JI3C, BUsB/IEHHS Ta
3ano06iraHHs MOMHJIOK MpH iX
3aMOBHEHH]
1.20 Opranisallis 1exaapyBaHHs 10X0iB JIOTHIi-KBITEHb 3acTynHuK
AEPXKCITYKOOBLUAMH Cyay, CYLIAMH KepiBHHKa anapary
2. Y3ara/ibHeHHsl CyI0BOT NPAKTHKH

2.1 [IpoBenenHs ananisy npuYHH TPUBAIOTO |  KOXKHOIO MicAus rosoBa cyay
3HAXOKEHHS  KPHUMIiHAILHHUX  CripaB
noHan | pik y npoBaukeHHi cyais

22 ITpoenenus aHamnisy NPHYHH KOXHOTO Micsus 3acTynHuk
TPUBAJIOTO  3HAXOMKEHHA  LMBUIBHHX roJI0BH Cyy
cnpas noHaa | pik y nposamkeHHi
CyLiB

2:3 IlpoBecTn ananis npu4MH ckacyBaHHs MOCTIHHO KOHCYJIbTAHT
Ta 3MiHH  CYIOBHX  pimeHb 110 Mucbko C.M.
KPUMiHaJbHUX CripaBax

24 IlpoBectn ananis npuunH ckacypaHHs NOCTIiHO KOHCYJIbTAHT
Ta 3MIHH CYJIOBHX PillIeHb 110 LMBIILHUX 3an0poKHHii
apate O.A.

25 IlpoBecTn awanis npuumH ckacyBaHHs NoCTiifHO KOHCYJIbTAHT
Ta :_miHu CYAOBHX  pilleHb Mo 3anopoxHuii
aaMIHIcTpaTHBHUX cnpaBax (KACY) OA.

2.6 [lpoBectu amanis npuumn ckacysauus nocTiifHo KOHCYJIbTAHT
Ta 3MIHH CYJOBHX pillleHb 10 CrpaBax Mucbko C.M.

NpO aAMiHICTPaTUBHI NPaBONOPYIEHHS




3. KoHTpo/Ib 32 BHKOHAHHSIM CYJA0BHX pillleHb

3.1 [HdopmaLis Npo HAIXOKEHHS 10 KpuminansHa,
Jep)KaBHOTO GIOKETY KOLITIB Bill LUMBiJIbHA,
HisIbHOCTI CyZy BiZIHOCHO CILIaY€HHX anMiHicTpaTUBHA
. u.n'paq;is N0 KPHMiHANbHHUX Ta T —_., KaHLenApil cyay
aJIMiHICTPAaTHBHHUX CMpPaBax Ta CyI0BOro
360py MO LMBIILHUX CIIpaBax
32 KOHTpOIb 32 BUKOHAHHS BUPOKIB CYI1y IMocriiiHo Cynnai
MpO BHKOHAHHA wWITpadis
4. HaBuanusi cy1iB Ta NpauiBHHKIB anaparty cyay
4.1 HaBuaHHs 10A0 nojokeHb [HCTPyKLii 3 KepiBuuk anaparty
IIOBOJICTBA B MICLIEBOMY 3arajibHOMY ciueHb
Cyai cekpeTapiB Cyay Ta cekperapiB
CYIOBHX 3acCiJaHb
42 BucTyny 111010 NOTOYHHX 3MiH B NepioaAHYHO Ha KoHcynbTanTH cyny
3aKOHOIABCTBI BUPOOHHYHX
Hapazjax
43 HaBuaHHs Cy/UliB Ta NpaLliBHHKIB CHCTEMaTH4YHO Ha ['onosa cyny
anapary Cyay 3 aKTyaJlbHHX MHUTaHb Hapazax
3AiHCHEHHSA NPaBOCYLA, Y TOMY HHCII 3
MHUTaHb JOTPUMAHHS NPHITUCIB
€BponeicbKoro cyay 3 npas JIOAHHA Ta
OCHOBOIIOJIOKHHX CBOOO/ | MPaKTHKH
€BponeicbKOro cyay 3 npas JIIOAHHA
44 ITpoBecTH 0O6roBOpeHHs pillieHb [omicsus ['onosa cyny
€BponeicLKOro cyay 3 npas
JIIOZIMHHU NOCTaHOBJIEHHX y 2017-2018 3acTynHuK ronosH
pOKax cyny
4.5 JloTpumaHHs 3arajabHHX MPaBWI NPOTATOM MiBpiyus KepiBHuk anapary
MOBEIiHKH IeP/KaBHOTO CIyKO0BLA,
3arB. Hakazom ronosHoro YICAY
04.08.2010N2214 Ta [TpaBun noBemiHKH
npauiBHUKa cyay, 3aTB. PimenHs Ne33
Bix 06.02.2009p.Panu cynnis Vkpainu.
4.6 [TpOBOAMTH 3aHATTS 3 NMpaLiBHUKAMHU ciueHb 3acTynHHK
KaHUENApiif Cyay 1moa0 aHamisy KepiBHHKa anapary,
MOMHJIOK, fIKi 10MyCKalOTBCA MiJ 4ac cTapuiuii cexperap
CKJIaJaHHA CTAaTHCTHYHHX 3BITIB cyny
5. Pobota 3 kaapamu
5.1 ITpoBeneHHs 3acinanb KOHKYPCHOT nepioanyHO, B pasi 3acTynHHK
KoMicii notpedu KepiBHHKa anapary
52 INepeBipka, BeleHHs 0COOOBHX cripaB nepionYHO B pasi ['onosa cyny
JIepXKaBHHUX CITyKOOBLIB Cyay notpedu
53 ITinroroBka iHopmauii npo wraTHy Ta momicsus 3acTynHHUK
(haKTHUHY YHCENbHICTb MPaLiBHHKIB KepiBHHKa anapary
cyny
54 ITpoBeneHHs o6UHCIEHHS CTaKy pobOTH nocTiiHO 3acTynHuk
NpaLiBHUKIB anapary cyay s KepiBHUKa anapary
BCTaHOBJIEHHA HaA0aBKH 3a BHCIYTY
POKIB Ta NPHUCBOEHHS YEPrOBOr0 PaHry
55 IlepeBipka 10TpUMaHHA BUMOT 3aKOHY nocTiifHo 3acTynHuk

Vkpaiun «I1po 3acanu 3anoGiranus i

KepiBHHKa anaparty




NPOTHAIT KOPYNuii» MpH NPUHHATTI Ha

poGoty
5.6 CkaiaHHs KapoBOi 3BITHOCTI B pasi notpedu 3acTynmHHK
KepiBHHKa anaparty
6.Koandgikaniiina pobora
6.1 BHeceHHs 3MiH 10 KOHTPOJILHUX Ta CHCTEMaTHYHO KoHncynbTauT
pobo4HX KOIEeKCiB
6.2 IpoBeneHHs nepeBipKH BiANOBIAHOCTI IOKBApPTAIbHO KOHCYJIbTAHT
KOHTPOJIbHUX KOJEKCIB
6.3 [TpoBeieHHs HABYAIbHHUX 3aHATH 110 CHCTEMaTHYHO KOHCYJIbTaHT
BHBYEHHIO HOBOI'O 3aKOHOJaBCTBa
7. lpodinakTHyHa i npaBoBHXOBHA poboTa
7.1 KepiBHHLTBO BHPOOHHYOIO Ta nocTiifHo 3aCTYMHUK KepiBHHKa
HABYAIbHOK MPAKTHKOIO CTYEHTIB anapary

7.2 ITpoBesieHHs HaBYAIbHHUX Bi3HTIB TpaBeHb 3aCTYNHHUK KePiBHHK

IIKOJIAPIB, CTYAEHTIB Ta iHIIHX TPy 10 anapary cyay

cyny
8.PoGoTa 3 apxiBom cyay
8.1 Cknananns rpadiky nepeaadi cy10BHX TOTHIH 3aCTYMHHUK KepiBHHKa
CnpaB Ta MaTepiaiiB 10 apXiBy anapary

82 HananHs MeToau4HOT i mpakTHYHOT NoCTiifHO KepiBHHK anapary

JIOTIOMOT'H MpaLiBHUKaM Cy1y y
MiArOTOBLL OMHKCIB CMpaB MOCTIHHOrO,
TpHBaoro 30epiraHus




